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00padoTKH nepcoHaNbHBIX JaHHBIX MAOY COI Ne27
1. O0uue nosoxxeHUst

1.1. Hacrosmas noiautruka o0paboTku nepcoHanbHbIX AaHHBIX MAOY COLL Ne27 (nanee —
[TonuTuka) onpeaenseT ueau o6paboTKU MEPCOHATIBHBIX JaHHBIX, KATETOPUH U IEPEUCHb
00pabaTbIBaeéMbIX IEPCOHANBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATIbHbBIC JaHHbIE
KOTOpBIX 00palaThIBatOTCsl, CIOCOOBI, CPOKU UX 00paOOTKU U XpaHEHHUS], TOPSIOK
YHUYTOKEHUS IEPCOHAIBHBIX TaHHBIX MIPU JOCTHXKEHHUHU LeJIel UX 00pabOTKU U MPH
HACTYIUICHUH UHBIX 3aKOHHBIX OcHOBaHHN B MAOY COII Ne27 (manee — Illkona).

1.2. JlokanbHblE HOpMAaTUBHBIE aKThl U UHBIE JJOKYMEHTBI, PErIaMEeHTHpPYIOINE 00paboTKy
nepcoHa bHbIX AaHHBIX B llIkone, pa3pabaTeiBatoTcs ¢ yueToM nojioxeHuit [lonuruku.

1.3. HevictBue [lonuTuku pacnpocTpaHsieTcs Ha epCoHalbHbIE JaHHble, KoTophle [lIkona
o0OpabaTeIBaeT ¢ UCIIOIB30BAHUEM M 0€3 UCIIOJIb30BAHUS CPEJICTB ABTOMATH3AIIHH.

1.4. B IlonuTuke UCTIONB3YIOTCS CAEAYIOLIUE TIOHATHUA:

e MepcoHaJbHbIC JaHHbIE — TI00as HH(OPMALIKS, OTHOCSIIASCS MPSMO UM KOCBEHHO
K OTIpe/IeJICHHOMY WJIH OTpeessieMoMy (pU3nIecKoMy JIHIY (CyOBeKTy
MEPCOHAIBHBIX JaHHbIX);

e TEepCOHAJbHBIC IAHHBIE, Pa3PEIICHHbIE CYyOBEKTOM MEPCOHABHBIX TAHHBIX JIJIs
pacnpocTpaHeHUs], — IepPCOHANIbHBIE JaHHbIE, TOCTYIl HEOTPAHUYEHHOTO KpyTa JIMII
K KOTOPBIM MPEJIOCTABICH CyOBEKTOM IMEPCOHATBHBIX JIAHHBIX ITyTEM Jaud
coryiacus Ha 00pabOTKy MepPCOHATIBHBIX TaHHBIX, PA3PEIICHHBIX CyOBEKTOM
MEPCOHAJIBHBIX JIAHHBIX JIJIS1 PACHIPOCTPAHEHUS B MOPSIIKE, MPETyCMOTPEHHOM
®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e Omeparop NepCOHAIbHBIX JaHHbIX (onepaTop) — llIkona — ropuaudeckoe 1Mo,
CaMOCTOSITENILHO WJIM COBMECTHO C IPYTHMMH JIUI[AMH OpraHusyloliee u (Win)
oCyIecTBIIsAoNIee 00pabOTKY MEPCOHANBHBIX TaHHBIX, OMPEEIIAIONIee LEIH



00paboTKH NepCOHANIBHBIX JaHHBIX, COCTAB IEPCOHATIBHBIX TAHHBIX, MOJICKAIINX
00paboTke, 1eicTBHA (ONepaluu), COBEpIIAeMbIE ¢ IEPCOHATBHBIMH JaHHBIMU;

e 00paboTKa MepCcoOHANBHBIX JAHHBIX — JICHCTBHE (OTIEPAIIHsl) HIIA COBOKYITHOCTh
JefcTBUH (omepanuil) ¢ NEPCOHAIBHBIMY IaHHBIMU C UCIIOJIb30BaHUEM U 0€3
HCIIOJIb30BaHUs CPEJICTB aBTOMATHU3AlIMU, BKIIFoUasi cOop, 3aMuch,
cUCTEeMaTH3alllIo, HAKOIUICHNE, XpaHeHHEe, yTouHeHHe (0OHOBIIEHUE, N3MEHEHHE),
U3BJIEYCHHE, UCTIOJIb30BaHUE, NTepeiauy (pacnpocTpaHeHue, IpeI0CTaBlIeHuE,
J0CTYyT), 00e3TMunBaHme, OJIOKMPOBAHUE, yAaJICHNUE, YHUUTOXKCHHE;

e aBTOMaTH3UPOBaHHAas 00pabOTKa MEPCOHAIBHBIX TAHHBIX — 00paboTKa
NEePCOHATBHBIX JaHHBIX C TOMOIIBIO CPEACTB BEIUMCIUTENIEHONW TEXHUKHY;

e pacnpoCTpaHEHHUE MEPCOHAIBHBIX JAHHBIX — IEHCTBUS, HATIPABJICHHbIE HA
PacKpbITHE IEPCOHANBHBIX JIaHHBIX HEOIIPEIEIICHHOMY KpPYTY JIHII;

e MpeAOCTaBJICHHUE EPCOHANBHBIX JaHHBIX — ACWCTBUSA, HANPaBJIEHHbIE HA PACKPBITHE
NIePCOHABHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPEAEICHHOMY KPYTY JIHII,

e OJOKHMpOBaHWE NMEPCOHATBHBIX IAHHBIX — BPEMEHHOE MPEKpaIieHne 00padboTKu
NePCOHAIBHBIX JaHHBIX (32 UCKIIOUECHHEM CIIydaeB, eciu 00paboTka HeoOXoauMa
JUIsL yTOYHEHHSI IEPCOHAIbHBIX IaHHBIX);

* YHHUYTO)XEHHUE MEPCOHANBHBIX TaHHBIX — JICMCTBUS, B pe3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COACPKAHKE MEPCOHATBHBIX TAHHBIX B
UH(POPMALMOHHON CUCTEME MEPCOHAIBHBIX TAaHHBIX U (UJIHM) B pe3yJIbTaTe KOTOPHIX
YHUUTOXKAIOTCS MaTepHaJIbHbIE HOCUTEIH MEPCOHAIBHBIX JaHHBIX;

e 00e3nMyuBaHKUE NEPCOHAIBHBIX JAHHBIX — IEHCTBHS, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 UCII0JIb30BAHUS JJOTIOJIHUTEIBHON HHPOpMaALIUU
OTIPENIeNIUTh MPUHAUIEKHOCTh IEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYyOBEKTY
MEPCOHAIBHBIX JAHHBIX;

e uH(OPMALMOHHAS CHCTEMa MEPCOHATBHBIX JJAHHBIX — COBOKYITHOCTb
conepxamuxcsi B 0a3ax TaHHBIX IEPCOHAIBHBIX JTaHHBIX U 00ECTICYMBAIOIINX X
00paboTKy MH(OPMAIIMOHHBIX TEXHOJIOTHI U TEXHUUECKUX CPE/CTB;

e TpaHCTpaHWYHAs Mepeada MepCOHATBHBIX TAHHBIX — Mepe/ada IMepCOHATbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOT'O TOCYAApCTBA OpraHy BIACTH
MHOCTPAaHHOTO TOCYAapCTBA, MHOCTPAHHOMY (hPU3NIECKOMY JIHITY HITH
MHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. llIxona xak omepaTop NepCOHATBHBIX JAHHBIX 00s3aHa:

1.5.1. CobmronaTh KOH(PUACHIMATBHOCTD TEPCOHAIBHBIX TAHHBIX, @ UMEHHO HE
pacipoCTpaHsATh NEPCOHABLHBIC JAHHBIC U HE MePeIaBaTh UX TPETHUM JUIaM 0e3 coTiacus
cyOBeKTa mepCcoHaIbHBIX JaHHBIX WM €T0 3aKOHHOTO MPEJACTaBUTES, €CJIM HHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecmeunTts CY6’BGKT3.M NEPCOHANIBHBIX NAHHBIX, X 3aKOHHBIM ITPEACTABUTCIISAM
BO3MOXXHOCTDH O3HAKOMIJICHHA C JOKYMCHTAMU U MaTC€pUuajiaMi, COACPKAIMUMU UX
NEPCOHANIBHBIC JAHHBIC, CCJIN NHOC HC IPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3pacHATh Cy6’beKTaM MNEPCOHAJIbHBIX JaHHbIX, UX 3dKOHHBIM IIPCACTABUTCIIAM
HOPUINYICCKHUEC ITOCIICACTBHA OTKa3a MMPEAOCTAaBUTL IICPCOHAJILHBIC JTaAHHBIC.

1.5.4. brokupoBaTh WK yJalsATh HEIIPaBOMEPHO 0OpabaThIBaeMble, HETOUHBIE
MepPCOHAJIbHBIC JaHHBIC TUOO 00ECTICUNTh NX OJIOKMPOBAHUE UJTU yIaJICHHUE.



1.5.5. IIpekpatutb 00pabOTKy M YHUUTOXKHUTH WJIM 00€3TMUUTh IMEPCOHATBHBIC JAHHBIC TN0O
o0ecneunTh MpeKpalieHne 00padOTKH U YHHUTOKEHUE WM 00S3TUIMBAHIE MTEPCOHATBHBIX
JAHHBIX TIPH JTOCTHIKEHUH TN UX 00pabOTKH.

1.5.6. I[Ipekpatuth 00pabOTKy MEPCOHATBHBIX JAHHBIX WU 00€CTICUNTh MPEKPaICHUE
00pabOTKH MEePCOHANBHBIX JAHHBIX B CIy4ae OT3bIBa CyObEKTOM MEPCOHAIBHBIX JaHHBIX
coryiacus Ha o0pabOTKy €ro NepcoHaNIbHBIX JaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOIONPUOOpETATENIEM WIIH TOPYUUTEIEM 110 KOTOPOMY
SIBJSIETCS] CyOBEKT MEPCOHANBHBIX JAHHBIX, MU UHBIM corarneHuem mexay Llkomnoi u
CyOBEKTOM MEePCOHATBHBIX TAHHBIX.

1.5.7. IlpuHuMaTe Mepbl, HEOOXOAUMBIE U JJOCTATOYHBIE SIS 00ECTIEYeHHS! BHITOJIHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH.

1.6. [lIxona Brnpage:

1.6.1. CaMOCTOATENBLHO OMPEIENATh COCTAB U MEPEeUeHb MeP, HEOOXOIUMBIX U TOCTATOYHBIX
JUis 0OecTieYeH sl BHITTOJIHEHUSI 00S3aHHOCTEH, TPeIyCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B
COOTBCTCTBHH C HUM HOPMATUBHBIMHA IIPABOBBIMU aKTaMU, €CJIM HHOC HEC IPEAYCMOTPECHO
3aKOHOJIaTE€JILCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh MEPCOHAJILHBIC TaHHBIC CY6"beKTOB MNEPCOHAJIbHBIX JJaHHBIX 0e3 ux
corjiaCud B Cily4dasax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. [IpenocTaBisTh NepCcOHANIbHbBIE JaHHbIE CyOBEKTOB NEPCOHAIBHBIX JAHHBIX TPETHUM
JIMLAM B CITy4asiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. IlopyuuTh 006pabOTKY MEPCOHANBHBIX JAHHBIX IPYTOMY JIUILY C COTJIacUs CyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MPEYCMOTPEHO (e/iepaibHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOT0 C 3THM JIMIIOM JoroBopa. JIuo, ocymecTisioniee 00paboTky
NEPCOHAIBHBIX JAHHBIX 10 nopydeHuto 1Ikomsl, 00513aHO cOOMIOJaTh MPUHIUIIBI U [TPABUIIA
00pabOTKN MEPCOHANBHBIX TaHHBIX, TPEIYCMOTPEHHBIE 3aKOHOM, COOITIOIAaTh
KOH(HIEHIINATBHOCTD IEPCOHATBHBIX JAHHBIX, IPUHUMATh HEOOXOAMMbIE MEPBI,
HarpaBJICHHBIC Ha 0OecrieueHNe BBITIOTHEHUS 00sI3aHHOCTEH, PETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKH, COBEPILIEHHOJIETHUE YUAIIUECS, POAUTEIN HECOBEPIICHHOJIETHUX yUallluXCs,
UHBIE CyOBEKThI IEPCOHATBHBIX JIAaHHBIX (J1ajiee - CyOBEKThI IEPCOHATBHBIX TAHHBIX )

00sI3aHbI;

1.7.1.B ClIydasx, MpeaAyCMOTPCHHBIX 3aKOHOAATCILCTBOM, IIPCAOCTABIIATH Ixone
AOCTOBEPHEBIC IEPCOHATIBHBIC TaHHBIC.

1.7.2. Ilpu n3MeHeHnn NepCoOHANIbHBIX JaHHbIX, 0OHAPYKEHUH OIIMOOK MJIM HETOUYHOCTEN B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 3ToM IlIkore.

1.8. CyOBeKThI MepCcOHATBHBIX JaHHBIX BIIPABE:

1.8.1. ITomyuate nH(pOpMAaIHIO, KAaCAIONTYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMe€ CITy4aeB, KOTJa TaKou JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.



1.8.2. TpeboBath ot LLIKOJIBI YTOYHUTH TIEPCOHATIBLHBIC TaHHBIE, OJIOKUPOBAThH UX HIIN
YHUYTOXKUTb, €CIIU TIEPCOHAIbHBIC TaHHbBIE SIBJISIOTCS HEMOJIHBIMU, YCTAPEBIIUMH,
HETOYHBIMU, HE3aKOHHO MOJIYYSHHBIMHU WU HE SBJISIOTCS HEOOXOAUMBIMHU IS 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoaHUTh NEpCOHAIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asBIICHUEM,
BBIPAYKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBath neiicTBus wim 6e3neiicteue 11IKoIbl B yIIOJIHOMOYEHHOM OpraHe 10
3aIIMTe MPaB CyOBEKTOB NMEPCOHANBHBIX JAHHBIX WK B Cy1eOHOM IOpSIKE.

2. [IpaBoBble OCHOBAHUSA 00PadOTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B LlIKkoine sBastoTCs
yCTaB U HOPMATHUBHBIE IIPABOBBIE AKTHI, JI UCIIOJIHEHHS KOTOPBIX U B COOTBETCTBUU C
koTopeiMu LlIkona ocymiecTBisieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoii kKoJieKC, UHBIE HOPMATUBHBIE MTPABOBHIE aKThI, COJEPKAIINE HOPMBI
TPYAOBOTO TPaBa;

¢ DBroukeTHBIN KOJIEKC;

e HaoroBelii KOJEKC;

e ['paxkIaHCKUU KOJEKC;

o (CeMelHBIN KOJIEKC;

o  @enepanbHblil 3akoH 0T 29.12.2012 Ne 273-D3 «O06 ob6pazoBanuu B Poccuiickoii
®denepaun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTUBHbBIE MPABOBBIE aKThI;

* COLMAJIBbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOAATENBLCTBO Poccuiickoii
denepannu;

* 3aKOHOJATENLCTBO B chepe 6€30MacCHOCTH, B TOM YHCIIC aHTHTEPPOPUCTUIECKOM
3aIIMIICHHOCTH.

2.2. [IpaBoBBIMU OCHOBaHHUSAMHU 00paOOTKHU NEPCOHATBHBIX NaHHBIX B [1Ikomne Takxe
SABJIIFOTCA JOTOBOPHI C (I)I/ISI/ILIGCKI/IMI/I JIMaMu, 3asiABJICHUA (cornacm{, ,[[OBepCHHOCTI/I)
yYaluxcs U poAauTesiel (3aKOHHbBIX MPEICTaBUTENeH ) HECOBEPIICHHONIETHUX YUallluXcs,
coryiacus Ha 00pabOTKy MepPCOHATBHBIX TaHHBIX.

3. lesqin 00padOTKHU NMEPCOHATBHBIX IaHHBIX, HX KATETOPUHU U NepevYeHb, KAaTeropumn
cy0BbeKTOB, IepCOHAJIbHBIE JaHHbIe KOTOPBIX 00padaTbIBaIOTCS, CIOCOOBI, CPOKH HX
00padoTKHN M XpaHeHHUs], MOPATOK YHHYTOKEHHS MePCOHATBHBIX JAHHbBIX

1. Hean o0padoTku: opranusanus o0pa3oBaTeibHOM JesITeJILHOCTH 10
o0pa3oBaTe/IbHBIM POrPAMMAM HAYAJIbHOI0 001ero, 0OCHOBHOIO 001Iero U CpeIHero
o01iero odpaszoBaHus, JONOJTHHUTEILHBIM 00111€00pa30BaTeIbHBIM MPOrPaMMaM

Kareropun [IepcoHanibHbIE TaHHBIE CrnenuanbHbie
JTAHHBIX JTAHHBIE
[lepeuenn e (bamumnus, UM, OTUECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX * 10, 370pOBbS
* TpaxIaHCTBO;
e J1aTa ¥ MECTO POXKICHUS,




e wu300paxenue (dportorpadusi,
BHJICO);

* [aCMOPTHBIC JAHHEIE;

* aJpec PerucTpalru MO MECTY
KUTEIIbCTBA;

e anpec (haKTHUECKOTO
IPOKUBAHUS;

* KOHTAaKTHBIE JaHHbBIE;

* WHIUBUAYaIbHBIA HOMEP
HAJIOTOTLIATEIbIIHNKA;

* CTpPaxoBOW HOMEpP
WHIMBHUIYaJIBHOTO JIULIEBOTO
cueta (CHUJIC);

e cBeleHUS 00 yCIIeBaeMOCTH
oOyyaromierocs u Ipyrue
CBeJIeHHsI, 00pa3yIolIecs B
MpoILIeCcCe peaTn3aluu
00pa3oBaTeNbHON MPOrPaMMBI;

e HHBIC IEPCOHATHHBIC JAHHEIC,
npenocTaBisieMble (PU3NIECKUMHU
JIMI[AMH, HEOOXOIUMBIE I
3aKJIFOYEHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJATENLCTBA B cepe

o0OpazoBaHus
Kareropun OOyyaromuecs, UX poaUTENN (3aKOHHBIC TTPEICTABUTEIH)
cyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATH3AIIUH, B TOM
o0paboTku qucle:
* TMOJIyYeHHE MIEPCOHANBHBIX JaHHBIX B YCTHOW U MUCHbMEHHOMN
(hopMe HEMOCPEICTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;
* BHECEHHs MEPCOHANBHBIX JAaHHBIX B )KypHAJbl, PEeCTPbI U
WH(POPMAITMOHHBIE CHCTEMBI i TOKYMEHTHI L1IK0IThI.
Cpoxku B Teuenme cpoka peanuzanuu 00pazoBaTeIbHON MPOrPaMMbl
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM /1€]1 B 3aBUCUMOCTH OT
XpaHeHUs TUTIA TOKYMEHTA, B KOTOPOM COZEpkKATCsl IePCOHATbHbIC JaHHBIE
[Topsimox B cootBercTBUU ¢ [lopsaKOoM YHUUTOXKEHUS U 00E3TUYUBAHUS
VHUYTOXKCHHS | IEPCOHAIBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITA HOCUTEIIS

NEPCOHAJIbHBIX JaHHBIX

2. Ilesib 00pa0OTKHU: BBINOJIHEHUS] QYHKIMI U TOJTHOMOYHUIT padoToaaTeisi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM 4K cJie 0013aHHOCTEeH M0 OXpaHe Tpyaa

Kareropun
JAHHBIX

[TepcoHasibHBIE TaHHBIE CrenuanbHbie
[IEpCOHAJIbHBIC




JTaHHBIE

Ilepedyenn
JAHHBIX

bamMuHs, UMs1, OTYECTBO;
10JT;

TPaXxIaHCTBO;

JlaTa ¥ MECTO POXKICHHS,
n3zobpaxxenue (pororpadus);
MACIOPTHBIC JAHHBIC;

CBeneHus o
COCTOSIHUHA
3JI0pPOBbS

N3obpakenue
Ha (HoTo M
BUJICO3AITHCH,
TIOJTYYCHHBIX C
Kamep
HaOJIIONEeHUS

e QJIpec PerUCTpaIfy IO MECTY
KHUTEIbCTBA;

e anpec (haKTHUECKOTO
TPO’KUBAHMUS,

* KOHTAKTHBIC IAaHHBIC;

* UHIWBUIYAIbHBIA HOMEP
HAJIOTOTIJIATEbIINKA;

* CTpPaxoBO HOMEP
WHIMBUAYAIBHOTO JIHIIEBOTO
cueta (CHUJIIC);

e cBezeHus 00 oOpa3oBaHuw,
KBaTHM(PUKALIHH,
po(heCCHOHATLHOM MOATOTOBKE
¥ TOBBIIICHUN KBaTH(PHUKALINY;

e CeMeMHOE MOJOKECHUE, HaJINIne
JieTel, POJICTBCHHBIC CBSI3H;

* CBEJCHUA O TPYAOBOU
JeSITEIIbHOCTH, B TOM YHUCIIE
HaJIM4Ke MMOOIIPEHUH,
HarpaxJaeHun 1 (WIH)
JUCHIUTUIMHAPHBIX B3bICKAHUM;

e JIaHHBIC O PETUCTpaINK Opaka;

e CBEJICHUS O BOMHCKOM Y4eTe;

e CBeJICHUS 00 MHBAIHTHOCTH,

e CBe/IeHUS 00 y/Aep)KaHUH
QIMMEHTOB;

e CBEJICHUS O JI0XOJIE C
NpeIbIAYIIero MecTa padoThI;

* UHbBIC MEPCOHAIbHBIC JaHHbIC,
Ipe0CTaBIIsIEMbIE PA0OOTHUKAMH
B COOTBETCTBHUH C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHOIATEIIHCTBA

Kareropun
CyOBEKTOB

PaGoTHuKkH, KaHIUAATHI Ha pabOTy (COUCKATENN)

CriocoOsr ABTOMaTU3MpOBaHHasE 00paboTKa U 0e3 CPeJCTB aBTOMATH3AIMH, B TOM
00paboTkn quCIIe:

e [OJIy4EHHE NIEPCOHANIBHBIX JAaHHBIX B YCTHOW U MUCbMEHHOMN
(hopMe HEmoCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHHS NIEPCOHAIBHBIX JaHHBIX B )KypHaJbl, PEECTPHI U
uHGOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI




Cpoxu

B Teuenue cpoka neicTBUs TpyAOBOTO IOroBopa. /s KaHauaaToB — B

00paboTku TEYEeHHUE CPOKa, HEOOXOIUMOTO JJIs1 PACCMOTPEHUS KaHIUAaTyphl U
3aKIJIFOYEHUS TPYAOBOTO JOrOBOPA

Cpoknu B teueHune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH A€JI B 3aBUCUMOCTHU OT

XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHATIbHBIE JAHHBIE, B TOM
4HCJIe B COCTaBe JIMYHBIX Aed — 50 aer

ITopsimox B cootBercTBuu ¢ [TopsaKkoM YHUUTOKEHUS U 00€3THYUBAHUS

YHUUYTOKECHHS | IEPCOHAIBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIS

NEPCOHAIBHBIX TAHHBIX

3. leab 00padoTkm: peaan3anus rpaxkAaHCKO-NPAaBOBbIX 10r0BOPOB, CTOPOHOI,
BBITOIONIPHOOpeTaTeIeM MU MoJIyuaTejieM KOTOpbIX aBjasercs Lkomaa

Kareropun IlepconasibHBIE JaHHBIE
TaHHBIX
[lepeuens e (bamumus, UMsi, OTUECTBO;
TaHHBIX * TACTOPTHBIC IaHHbIC;
e aJpec perucTpauuu u (Uiam) pakTHUYeCKOro mpoKUBaHUS;
e KOHTaKTHBIC JAHHBIC;
* HHIUBUAYaJIbHBIA HOMEP HAJOTOIIATENbIINKA;
e HOMEp PacyeTHOTO CYETA;
e HOMEp OaHKOBCKOI KapThl;
* UHBIE MIEPCOHANIBHBIC JaHHBIE, IPEIOCTABIsIEMbIe (PU3MUECKUMHU
JUIAMH, HEOOXOUMbIE JJIs 3aKJIFOUEHUS U UCIIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI AOIOBOPA
cyOBEKTOB
Crioco6s1 ABTOMaTH3upoBaHHasi 00paboTKa U 6€3 CPE/ICTB aBTOMATH3AIMH, B TOM
00paboTKHn quce:
* TMOJIy4eHHE MEPCOHANBHBIX JaHHBIX B YCTHOW U MUCHhbMEHHON
(hopMe HEMOCPEICTBEHHO OT CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHS MEPCOHANBHBIX JAaHHBIX B )KypHAJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoIbI
Cpoxku B Teuenue cpoka, HEOOXOMMOTO JUISl UCTIOTHEHUS 3aKII0UEHHOTO
00paboTKHn JIOTOBOpPA
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIeNT B 3aBUCIMOCTH OT
XpaHeHHUs TUIA JOKYMEHTa, B KOTOPOM COJIEpXKaTcs NepCOHAIbHbIE JaHHbIE
[Topsmox B cootBercTBuU C [lopsakoM YHUUTOXKEHUS U 00E3TUYUBAHUS
YHUUYTOXKCHHUS | IEPCOHAIBHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUIIA HOCHTEIIS

MNEPCOHAJIbHBIX JJaHHBIX

4. lleanb 00padoTKu: 0oOecniedyeHue 0€30MaACHOCTH

Kareropun
JaHHBIX

[TepcoHanbHbIE TaHHBIE




[lepeuenn e (amunus, UMsl, OTUECTBO;
TAHHBIX * [aCHOPTHBIC JAHHBIE;
e anpec peructpanuu u (win) GakTHIECKOTO IPOKUBAHMUS;
e KOHTAaKTHBIEC JaHHbIE
Kareropuu [Tocerutenu ko
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHas 00paboTka u 0e3 CpeZCTB aBTOMATH3AIMH, B TOM
00paboTKn quCIe:
e MOJIy4CHHE NEPCOHANBHBIX JaHHBIX B YCTHOW U MUCHbMEHHON
(hopMe HENOCPEICTBEHHO OT CYyOBEKTOB NMEPCOHATIBHBIX JAHHBIX;
e BHECEHHS NEPCOHANBHBIX JaHHBIX B )KypHaJIbl, PEECTPbI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHThI 11Ikosb1
Cpoxu B Tedyenue neproja HaXOKIAEHUS OCETUTEN Ha Tepputopun LKoms!
o0paboTku
Cpoxu B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATypOil /1€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIE JAHHBIC, B TOM
yrciae MUHUMYM 30 THel B OTHOIICHUHM 3alUcel KaMep BUACOHAOTIOICHUS
[Topsimox B cootBercTBuM ¢ [TopsaKOM YHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUTOXKEHUS | IepCOHANbHBIX JaHHbBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS

NEPCOHAJIbHBIX JaHHBIX

4. YciaoBusi 00padoOTKH NMEePCOHAIbHBIX JAHHBIX

4.1. lllkoma ocymecTBIsIET cOOp, 3aMUCh, CHCTEMATU3AINIO, HAKOTUICHHE, XPaHECHHE,
yTouHeHHe (0OHOBJICHUE, H3MEHEHHE ), U3BIICUCHHE, UCTIOIb30BAaHUE, ITepeIady
(pacmipocTpaHeHue, MPeOCTaBICHHE, TOCTYIT), 00e3IMUYMBaHKEe, OJTOKUPOBAHUE, YIAICHHUE U
YHHUTOKEHUE TIEPCOHANBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJATEILCTBOM O
NEPCOHANIBHBIX JAHHBIX U JIOKAJIbHBIMHU HOPMATHBHBIMU aKTaMU Ixowl.

4.2. Bce nepconanpubie qanHble [1Ikoma moydaer ot cyObeKTa NepCOHANBHBIX JAHHBIX, a B
cllydasix, Koraa cyObeKT MepCOHAIBHBIX JaHHBIX HECOBEPIICHHOJIETHUH, — OT €r0 POAUTENICH
(3aKOHHBIX MPEJCTABUTENIEH).

4.3. Ilomyuenue o 00pabOTKY MEPCOHAIBHBIX TAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NEepPCOHANIBHBIX TAHHBIX JUIA pacnpocTpaHenus, llIkoma ocymecTBisieT ¢ coomoaeHneM
3aIllpeTOB U yCIOBUH, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabarbIBaeT NepCOHAIbHbIE JaHHbIE:

e (0e3 UCIOJIb30BaHUs CPEJICTB aBTOMATHU3AIIHH;

*  C HUCIOJB30BAaHUEM CPEJICTB aBTOMATHU3AIMU B TIpOrpaMMax U HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuoreka», « DNMEKTPOHHBIN KypHaIT
u aHeBHUKY», «IIpoxon u nutanue», GDITUC «Mos mikonay.

XpaHCHI/IC INEPCOHAJIbHBIX TaHHBIX!:




4.5.1. llIxona XpaHUT NIEPCOHATILHBIC IAHHBIC B TEUYCHUE CPOKA, HEOOXOUMOTO IS
JOCTIDKEHUS LIeJiel MX 00paboTKH, a JOKYMEHTBI, COJepKalllie epcoHalbHbIe TaHHbIE, — B
TEUEHHE CPOKa XPaHEHHUS JOKYMEHTOB, MPETyCMOTPEHHOTO HOMEHKIIATYPOH eI, C y4eTOM
apXI/IBHLIX CpOKOB XpaHeHI/ISI.

4.5.2. IlepconanbHble 1aHHbIE, 3a(UKCUPOBAHHBIE HA OYMaXKHBIX HOCUTENSAX, XPAHATCS B
3anupaemMbIx mKadax 100 B 3alMPaEMbIX TOMELIEHUSIX, JOCTYI K KOTOPHIM OIpaHUYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00pabaThIBACMbIE C HCIIOJIE30BAHUEM CPEJICTB
aBTOMATH3AIIMU, XPAHATCS B TAKOM IMOPSIKE U HA YCIOBHSX, YTOOBI UCKIIFOUUTh
HETPAaBOMEPHBIN MM CITyYalHBIA JOCTYI K HUM, YHUYTOKEHHE, U3MEHEHUE, OJIOKUPOBAHHE,
KOIIMPOBAHUE, NPEIOCTABICHUE, PACIPOCTPAHEHHE NIEPCOHABHBIX JaHHBIX, & TAK)KE HHBIC
HCIIPAaBOMCPHBLIC ﬂeﬁCTBHH B OTHOHICHUH NICPCOHAJIBHBIX JaHHBIX.

4.6. JIua, OTBETCTBEHHBIE 32 00pabOTKy NepcoHaIbHbBIX AaHHBIX B LlIkoe, mpekpamaioT ux
o0pabaThIBaTh B CICIYIONMINX CIIydasx:

e JIOCTUTHYTHI 11T 00paOOTKU NMEPCOHAIBHBIX TaHHBIX;

* HCTEK CPOK JIeMCTBUS corjlacksi Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKY NMEePCOHATbHBIX TAHHBIX;

e 00paboTKa NepCOHANbHBIX JaHHBIX HEPABOMEPHA.

4.7. llepenada nepCOHAIbHBIX TAHHBIX:
4.7.1. llIxona ob6ecreynBaeT KOHPUIACHINAIBHOCTD MTEPCOHAIBHBIX TAHHBIX.
4.7.2. llkona nepenaer NepcoHalbHbIE JaHHbIE TPETHUM JIMIIAM B CIEAYIONINX CIyqasiX:

e CcyOBEKT NMEepPCOHANBHBIX JJAHHBIX JIaJl COTJIACUE HA Mepeiady CBOMX JaHHBIX;
e Mepenarh JaHHBIE HEOOXOAUMO B COOTBETCTBHH C TPEOOBaHUSIMH 3aKOHOJATEILCTBA
B paMKaX yCTaHOBJICHHOW MPOLIETYPHI.

4.7.3. lllkona He OCyIIECTBIISAET TPAHCIPAHUYHYIO [IEpeady NEPCOHAIBHBIX JaHHbIX.

5. AkTyaau3anus, McnpaBJieHHe, y1aJleHHe M YHHYTOKeHHe MePCOHATbHBIX JaHHBIX,
OTBeThI HA 3aIPOChI CYyObEKTOB MEePCOHAJIBbHBIX JAHHbBIX

5.1. B ciyuae npenocTaBieHus CyObEKTOM NEPCOHATBHBIX JAHHBIX, €T0 3aKOHHBIM
IpeJCTaBUTENIEM (aKTOB O HEMOIHbIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIEPCOHANBHBIX NaHHBIX LIIKona akTyanu3upyer, HCIpaBisieT, OJIOKUPYET,
yAajsieT WIK YHUUTOXKAET UX U YBEJOMIISIET O CBOMX JIEHCTBUSIX CyObEKTa MEPCOHAIBHBIX
JAHHbIX.

5.2. IIpu noctwxkeHuu 1enei 00paboOTKH MePCOHANBHBIX JAHHBIX, a TAK)KE B CIIy4ae OT3bIBa
CyOBEKTOM MEePCOHAIBHBIX TAHHBIX COIIacHs Ha 00pabOTKY MEePCOHATbHBIX JAHHBIX
MepCOHAJIbHBIE JaHHBIE MOJIEKAT YHUUTOXKEHHUIO, €CITU UHOE HE MPETYyCMOTPEHO JI0TOBOPOM,
CTOPOHOM, MoTy4yaTesaeM (BBIroA0NpruoOpeTaTeIeM) Mo KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIbHBIX JTAHHBIX.



5.3. YHUUTOXEHUE JOKYMEHTOB (HOCUTENECH ), COAepIKAITUX IMePCOHANTbHBIC TaHHBIC,
MMPOU3BOAUTCA B COOTBETCTBUU C HOpﬂIIKOM YHUYTOKCHUA U 06€3JII/I‘II/IB3,HI/ISI NEPpCOHAIBHBIX
naHHbIX [LIKoJBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHANBHBIX JaHHBIX, B TOM UHCIIE
MyTeM M3MeNbUEHUS IIpeepe, CTUPAHUS WU (OPMATUPOBAHHS HIEKTPOHHOT'O HOCUTEIS.

5.7. Io 3ampocy cyObeKTa MepcoOHANBHBIX JaHHBIX WU €T0 3aKOHHOTO MPEICTaBUTEIS
[IIxomna coobmiaet emy uHpOpMaIHIO 00 00pabOTKE MEPCOHATBHBIX TAHHBIX CYOHEKTa B
CPOKH U B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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